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Please read the following information carefully and complete the sections requesting information. This 
form may printed and completed on paper or filled in electronically and printed.  
 
Applicants must successfully complete the background investigation prior to being considered for 
employment. Current employees must participate in the background investigation approximately 
every two years of employment. 
 
Personal Information 
Please complete each section. Print legibly or fill in on the computer. 
 
Name (First, Middle, Last)       Gender    
 
List all aliases or former legal names □  No aliases or former legal names 
             
             
              
 
Social Security No.*       Date of Birth*      
*This information will be used only for background screening purposes and will not be taken into consideration in any employment decisions. 
 
1. Current Driver’s License Number     State     Length held  
Currently valid □ Yes □ No   Was this license suspended for any length of time? □ Yes □ No 
If Yes, please explain: 
             
              
 
2. Other Driver’s License Number      State  Length held   
Currently valid □ Yes □ No   Was this license suspended for any length of time? □ Yes □ No 
If Yes, please explain: 
             
              
 
3. Other Driver’s License Number      State  Length held   
Currently valid □ Yes □ No   Was this license suspended for any length of time? □ Yes □ No 
If Yes, please explain: 
             
              
 
Current Vehicle Insurance Carrier     Policy Number      
 
Insurance Expiration Date      
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Addresses/Phones 
Current Mailing Address, City, State, Zip, and County 
              
 
Current Residing Address, City, State, Zip, and County  □ Same as Mailing Addresses 
              
 
Previous Address, City, State, Zip, and County  From    To    
              
 
Previous Address, City, State, Zip, and County  From    To    
              
 
 
Mobile Number       Home Number      
 
Personal Email       Pepperdine Email    
 
 
Emergency Contact Information 
Name         Relationship      
 
Mobile Number       Email       
 
References (applicants only) 
1. Name         
Address          Phone        
Type of Reference: □ Professional  □ Personal   Describe relationship      
 
2. Name         
Address          Phone        
Type of Reference: □ Professional  □ Personal   Describe relationship      
 
3. Name         
Address          Phone        
Type of Reference: □ Professional  □ Personal   Describe relationship      
 
Disclosure Regarding Background Investigation 
Pepperdine University may request, for lawful employment purposes, background information about you 
from a consumer-reporting agency in connection with your employment or application for employment 
(including contract assignments, as applicable). This waiver also authorizes designated agents of 
Pepperdine University Public Safety to conduct a background investigation for lawful employment 
purposes. Background information may be obtained at any time after receipt of your authorization and, if 
hired or engaged by Pepperdine University, throughout your employment or engagement.  
 
HireRight, Inc., or another consumer reporting agency, will prepare or assemble the background reports 
for Pepperdine University. HireRight, Inc. can be contacted by phone at 866-521-6995.  
 
The types of information that may be obtained include, but are not limited to: social security number 
verifications; address history; credit reports and history; criminal records and history; public court 
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records; driving records; accident history; worker’s compensation claims; bankruptcy filings; educational 
history verifications (e.g., dates of attendance, degrees obtained); employment history verifications (e.g., 
dates of employment, salary information, reasons for termination, etc.); personal and professional 
references checks; professional licensing and certification checks; drug/alcohol testing results, and 
drug/alcohol history in violation of law and/or University policy; and other information bearing on your 
character, general reputation, personal characteristics, mode of living and credit standing. 
 
This information may be obtained from private and public record sources, including, as appropriate: 
government agencies and courthouses; educational institutions; former employers; personal interviews 
with sources such as neighbors, friends and associates; and other information sources. If Pepperdine 
University should obtain information bearing on your credit worthiness, credit standing or credit capacity 
for reasons other than as required by law, then the Pepperdine University will use such credit information 
to evaluate whether you would present an unacceptable risk of theft or other dishonest behavior in the job 
for which you are being evaluated or currently hold.  
 
You may request more information about the nature and scope of any investigative consumer reports by 
contacting Pepperdine University. Pursuant to section 1786.22 of the California Civil Code, you may 
view the file maintained on you by HireRight during normal business hours. You may also obtain a copy 
of this file, upon submitting proper identification and paying the costs of duplication services, by 
appearing at HireRight’s offices in person, during normal business hours and on reasonable notice, or by 
mail. You may also receive a summary of the file by telephone, upon submitting proper identification. 
HireRight has trained personnel available to explain your file to you, including any coded information. If 
you appear in person, one other person may accompany you, provided that person furnish proper 
identification. 
 
Authorization of Background Investigation 
I have carefully read and understand this Disclosure and Authorization form and the attached summary of 
rights under the Fair Credit Reporting Act (page 4 and 5). By my signature below, I consent to 
preparation of background reports by a consumer reporting agency such as HireRight, Inc., and to the 
release of such background reports to Pepperdine University and its designated agents, for the purpose of 
assisting Pepperdine University in making a determination as to my eligibility for employment (including 
contract assignments, as applicable), promotion, retention or for other lawful employment purposes. 
 
By my signature below, either in ink or electronic, certifies the information I provided on and in connection with this 
form is true, accurate and complete. I agree that this form in original, faxed, photocopied or electronic (including 
electronically signed) form will be valid for any background reports that may be requested by or on behalf of 
Pepperdine University. 
 
 
Employee Signature       Date       
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